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FASTFACT

AICPA]

HUMAN RESOURCES

January 21,1997

Edition 11

NEW FACES
Michael Guglielmo - Advertising Sales Representative @ Direct Sales. Before joining the Institute,
Michael worked for Snyder Communications, Inc. as Director of Marketing.

K. Casey Bennett - Director of Assurance Services @ Technical Services. Previously, he worked as a
Business Assurance Manager for Coopers & Lybrand.

BROWN BAG LUNCH
A Brown Bag Lunch will be held at the Harborside office on Thursday, January 23 between 11:45 and
2:30 in Conference Room 1 (behind the reception area on the second floor). These lunches provide an
opportunity for Team AICPA members to meet with Barry Melancon and voice their concerns and ideas.
Below is the guest list for Thursday’s lunch. If you have any concerns or issues that you would like
addressed, please contact one of the listed guests.
Michele Acevedo
Jennie Bartilucci
Celeste Booth
Michael Calvo
Hal Clark
Marie Ferguson
Velda Gardiner
Marie Josey
Julie Kirsh
Maria Luzarraga
Erin Mackler
Cecil Nazareth
Kevin McNichol
Karen Mullin
Francisco Pacheco
Ray Powierski
Jennifer Roddy
Farida Smalls
Kevin Sweeney
Eileen Rubright
Sheryl Weiner
Lois Wolfteich

PCPS/MAP
Facilities Management
Software Development
Operations & Information Technology
Online Services
Meetings & Travel
Marketing Services
Journal of Accountancy
Professional Development Production
Magazines & Newsletters
Professional Development Group Study
Practice Monitoring
Marketing Services
Payroll
Materials Assembly & Distribution
Subscriptions Administration
Practice Monitoring
Information Operations
Examinations
Finance
Professional Ethics
Professional Publications

SLAM DUNK FOR AICPA
The 1997 AICPA Basketball Team recently beat Bank of Tokyo 60-37 in their first exhibition game of the
season. The official season starts on Friday, January 31 @ 6:00PM at St. Peter’s Prep. (Jersey City).
For those of you who would like to cheer the team on, look for the game schedule in an upcoming
edition.

ON TIME PERFORMANCE FOR TEAM AICPA
Timely performance feedback is critical. In fact, it is critical to the achievement of the Institute’s objectives.
Employees are being asked to give more than ever before, and they have a right to receive feedback from
their managers. Further, when merit increases are linked to performance reviews, timing is even more
critical. It is only right and fair that employees receive their salary increases on time.
Barry has asked Human Resources to implement a process to begin delaying the salary actions of those
managers who do not conduct performance appraisals on time, beginning with January performance
reviews.

Managers will have a grace period of 45 days within which to submit completed performance reviews
without having their own salary action delayed. That is, the “clock” will start the 15th of the month following
the effective date of an employee’s review. For example, if an employee is scheduled for an appraisal on
February 1st, the completed, signed performance appraisal must be in Human Resources by March 15th.
If the performance review is received anytime after March 15th, the manager’s own salary action will be
delayed by the same number of months that the employee’s review was delayed.
All outstanding performance appraisals (that is, performance appraisals with an effective date prior to and
including January 1, 1997) must be received in human resources by February 15. Managers who submit
any outstanding performance appraisals after February 15 will begin to have their own salary actions
delayed.

THE BUZZ FROM BENEFITS
Over the past couple of months our Benefit representatives have been busy consulting, researching and
planning, to improve the quality and choices of benefits offered to Team AICPA. Their months of hard work
have come to fruition and next week there will be a series of presentations to employees to inform them of
the options and how to enroll. The CIGNA Dental Plan will be replacing our present PRU Dental Plan. One
distinct advantage of the CIGNA plan will be the freedom to move between in-network and out-of-network
benefits without notifying the carrier. Oxford Health Plans will be replacing Prudential Health care as a
health plan provider for New York and New Jersey employees. Oxford Health Plans has for three years
earned the highest level of accreditation from the National Committee for Quality Assurance. Introductory
sessions in New York and DC will start on Wednesday, January 22nd and NJ sessions will continue next
week:
Location

Session Name

Time

Wednesday (1/22)
New York - Conf. Rm. F
New York - Conf. Rm. F
New York - Conf. Rm. F
Washington - Conf. Rm. B
Washington - Conf. Rm. B

Oxford Health Plans & CIGNA Dental
Oxford Health Plans & CIGNA Dental
US Healthcare & CIGNA Dental
PruCare & CIGNA Dental
US Healthcare & CIGNA

9:30 -10:30
11:00 -12:00
2:00 - 3:00
10:30 - 11:30
11:30 -12:30

A listing of all scheduled meetings was mailed to your home and will appear on the LAN login message It
is very important that you attend one of these meetings as open enrollment only takes place once a year

OPEN POSITIONS
As always all open positions our posted on the e-mail bulletin board under “Human Resources” as well as
being posted on various bulletin boards throughout the Institute.

